W e s t   S h o r e   S c h o o l   D i s t r i c t

Catering Request Form

The West Shore School District’s Food Service Department is happy to assist you in all your dining and catering needs and is committed to providing the highest quality service possible. To request our services, please complete this form at least one (1) week prior to your event or three (3) weeks in advance if your event is expected to host more than 100 guests.  You may email the completed form to Mrs. Bonnie Bixler at bbixler@wssd.k12.pa.us or send a hard copy to the Food Service Office at the Administration Center.  If you have any questions, please feel free to contact the Food Service Office at 717-938-9577, extension 10491.

Contact & Billing Information

	Contact Person:
	     

	School/Department/Business Requesting:
	     

	Billing address or ASN#:
	     

	Daytime Phone Number:
	     
	Extension:
	     

	Email address:
	     


Event Details

	Type of event:
	 FORMCHECKBOX 
 Breakfast     FORMCHECKBOX 
 Lunch     FORMCHECKBOX 
 Dinner     FORMCHECKBOX 
 Snack     FORMCHECKBOX 
 Special Function

	Date of event:
	     

	Start time of event:
	     
	End time of event:
	     

	Name of event:
	     

	Location of event:
	     
	Number of people attending:
	     

	Are table decorations needed?
	    FORMCHECKBOX 
 Yes          FORMCHECKBOX 
 No             FORMCHECKBOX 
  Will be provided

	
	If yes, please explain.
	     

	Staff is needed (check all that apply):
	 FORMCHECKBOX 
 Set-up     FORMCHECKBOX 
 Serving     FORMCHECKBOX 
 Clean-up    FORMCHECKBOX 
 None


Menu/Food Requests

	     


F o o d   S e r v i c e   O f f i c e   U s e   O n l y

	Date received:
	     
	Received by:
	     

	Sales credit to:
	     
	School:
	     

	Call/confirmed by:
	     
	Date:
	     

	Price:
	     
	Cost:
	     


