
Request for Multiple Copies of Library Material

Allow a minimum of two weeks to obtain materials

Teacher’s name:  ________________________________________________________
Building where the material will be used:  ____________________________________
Date of request: ______________________________________________
Title of the requested material: __________________________________________________

____________________________________________________________________________

Author of requested material: ___________________________________________________

Call number of requested material: _______________________________________________

Dates material will be used.  



Start Date: _______________________________________



End Date: ________________________________________

Number of copies requested:  ______________  
Minimum number of copies needed:  _________  

Note that if the minimum number of copies can’t be obtained, no copies will be shipped to the requesting school.
Special requests:  

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
I have read all of the information on the Inter-Library Loan page of my school’s library web site and I agree to the terms of use for all materials borrowed from other buildings.  I agree to return materials to my librarian when they are due or by the “end date” I have indicated on the top portion of this form.  I understand that it may not be possible for my librarian to obtain the number of copies I need and if that happens, no copies will be shipped to my school.
______________________________________________

          Teacher’s signature

